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QUASI-JUDICIAL PROCEDURES – NO INTERVENOR

1. CLERK:  Read agenda item title indicating it is a quasi-judicial hearing. 
  
2. MAYOR:  Mr. City Attorney, please explain the procedures for the hearing before us.

3. CITY ATTORNEY: The city commission serves both a legislative and quasi-judicial role. When acting as a legislative body, the commission engages in law-making activity by passing laws and establishing policies. When acting as a quasi-judicial body, the commission applies those laws and policies, and is held to stricter procedural requirements. Quasi-judicial proceedings are less formal than proceedings before a circuit court, but are more formal than the normal commission meeting. Quasi-judicial proceedings must follow basic standards of notice and due process, and decisions must be made based on competent substantial evidence. Therefore, commissioners have a duty to conduct the quasi-judicial proceedings more like judges than legislators. That is why the commission has established the uniform procedures for quasi-judicial hearings that will be followed this evening.  

4. MAYOR: These proceedings are now called to order.   Will the City Clerk please confirm compliance with the advertising and notice requirements? 

5. CITY CLERK: Advertising has been met for this item. 

6. MAYOR: At this time, any ex-parte communications should either be disclosed  by identifying the subject of the communication and the identity of the person, group, or entity with whom the communication took place or any correspondence be provided to the City Clerk and made a part of the public record. In addition, each member of the City Commission may identify the existence of any investigations or site visits he or she has conducted, or any expert opinions received.

[Each member of the commission given an opportunity to disclose]


7. MAYOR:  We will now proceed to open the hearing on this matter.  Will the City Clerk please swear in the witnesses? 

8. CITY CLERK: Will anyone wishing to speak on this item, please stand and raise your right hand. Do you swear or affirm to tell the truth, the whole truth, and nothing but the truth?

When you come forward, please state your name clearly for the record, sign-in and whether or not you have been sworn in.
9. [bookmark: _Hlk15635271]MAYOR: The City’s Staff will now make its presentation on this matter.  This is the time for questions of staff by the Commission.  Staff has a maximum of 20 minutes, excluding any cross-examination or questions from the Commission.

[Staff Presentation]

10. MAYOR:  Will the applicant please come forward and sign in.  Applicant may now conduct cross-examination of staff, but is not required to do so.  Time is limited to 5 minutes maximum.  

[Applicant Cross of Staff]

11. MAYOR: Staff has now completed their presentation and is excused.  The Applicant will now make its presentation on this matter. This is the time for questions of the applicant by the Commission.  Applicant has a maximum of 20 minutes, excluding any cross-examination or questions from the Commission.

[Applicant Presentation]

12. MAYOR: Staff may now conduct cross-examination of applicant, if desired.  Time is limited to 5 minutes.

[Staff Cross of Applicant]
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13. MAYOR: At this time, any other member of the public who wishes to submit relevant information to the City Commission may come forward and speak for a maximum of three minutes each.  For each person that comes forward, please identify yourself, sign in, and state whether or not you have been sworn-in. 

[General Public Comment]

14. MAYOR: The applicant will now make final comments which are limited to 5 minutes.

[Applicant Final Comments]

15. MAYOR:  Staff will make final comments which are limited to 5 minutes.

[Staff Final Comments]

16. MAYOR: At this time, if desired the applicant may respond to staff’s final comments which are limited to 3 minutes. 

[Applicant Response if Needed]

17. MAYOR:  The time for questions is now closed.  We will now proceed with comments and deliberation by Commission followed by a vote to approve, to approve with conditions or deny the application.
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