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Applicant submits
in person or by mail to the
Building Department

Plans routed

Planning Building Fire
Estimated Review TIme Estimated Review TIme Estimated Review TIme
1-2 weeks 1 week 1- 3 weeks

Router receives
results and notifies
Applicant

Fees Calculated
Some time
before final

Approval

applicant submits
complete sets
of plans with
all revisions

Router
re-routes incomplete
plans only to
relevent departments

Planning Building Incomplete Plans Fire
Estimated Review TIme Estimated Review TIlme Should be eliminated Estimated Review TIme
1-2 weeks 1 week by web-based checklists 1- 3 weeks

Final Check

Applicant Notified
By E-Mail or Fax

Permit Picked Up
4 to 6 weeks
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