
HISTORIC PRESERVATION 
CERTIFICATE OF APPROPRIATENESS PROCESS 

 (COA) 

Is the project in the 
Historic District 
and/or does the 

project involve a 
building listed on the 

local historic 
register?

No Yes Obtain permit(s) from the 
Building Department. 

Pick up COA application 
from City Hall, Historic 

Preservation Office. 

Complete application, 
enclose all required 

documentation and deliver 
to HP officer. 

Application is approved and 
Certificate of 

Appropriateness is issued. 

Can the 
application be 

approved 
administratively? 

Application is reviewed by the 
Historic Preservation Board. 

Approval, denied or  
application withdrawn by  

applicant. 

Application tabled: 
• by request of applicant 
• for site visit 
• for additional information 

Go to Building Department 
and apply for Building 

Permit 

No further action.


